
1

Carbo-Ceramics Limited

CARBO-CERAMICS LIMITED
Regd. Off: 31, Chowringhee Road, Kolkata 700 016

CIN:  L26999WB1902PLC001537

NoƟ ce is hereby given that the 118th Annual General MeeƟ ng of the members of  Carbo-Ceramics Limited 
will be held on Tuesday, the 29th day of September, 2020 at 11.00 a.m. through Video Conferencing 
(“VC”) / Other Audio Visual Means (“OAVM”) to transact the following business:
ORDINARY BUSINESS
1. To receive, consider and adopt the Audited Financial Statements of the Company for the year 

ended 31st March, 2020 together with the Reports of the Board of Directors and Auditors thereon. 
2. To appoint a Director in place of Mrs. Samarpita De (DIN 08128103) who reƟ res by rotaƟ on and 

being eligible, off ers herself for re-appointment.  
 By Order of the Board
 For Carbo-Ceramics Limited

Kolkata K. Biyani
June 26, 2020  Company Secretary
NOTES:
a. Brief resume of Director proposed to be appointed/reappointed as sƟ pulated under RegulaƟ on 

36(3) of SEBI (LODR) RegulaƟ ons, 2015 and Secretarial Standards issued by the InsƟ tute of 
Company Secretaries of India is annexed hereto.

b. The Register of Members and Share Transfer Books of the Company will remain closed from 
Wednesday, the 23rd day of September, 2020 to Tuesday, the 29th day of September, 2020 (both 
days inclusive).

c. Members are requested to noƟ fy change in their address, if any, immediately to the Company’s 
Registrar, Link InƟ me India Pvt. Ltd., Vaishno Chamber, 5th Floor, Flat Nos-502 & 503 , 6, Brabourne 
Road, Kolkata - 700 001, Phone: +91-033 4004 9728 / 033 4073 1698.

d. Conduct of AGM through VC/OAVM. 
 1. As you are aware, in view of the situaƟ on arising due to COVID-19 global pandemic, the 

general meeƟ ngs of the companies shall be conducted as per the guidelines issued by the 
Ministry of Corporate Aff airs (MCA) vide Circular No. 14/2020 dated April 8, 2020, Circular 
No.17/2020 dated April 13, 2020 and Circular No. 20/2020 dated May 05, 2020. The 
forthcoming AGM will thus be held through video conferencing (VC) or other audio visual 
means (OAVM).  Hence, Members can aƩ end and parƟ cipate in the ensuing AGM through 
VC/OAVM.

 2. Pursuant to the provisions of SecƟ on 108 of the Companies Act, 2013 read with Rule 20 of 
the Companies (Management and AdministraƟ on) Rules, 2014 (as amended) and RegulaƟ on 
44 of SEBI (LisƟ ng ObligaƟ ons & Disclosure Requirements) RegulaƟ ons 2015 (as amended), 
and MCA Circulars dated April 08, 2020, April 13, 2020 and May 05, 2020 the Company is 
providing facility of remote e-voƟ ng to its Members in respect of the business to be transacted 
at the AGM. For this purpose, the Company has   engaged the services of Link InƟ me India 
Private Limited (LIIPL) for providing facility for voƟ ng through remote e-voƟ ng, parƟ cipaƟ on 
in the AGM through VC / OAVM facility and e-voƟ ng on the date of the AGM.   

 3. The Members can join the AGM in the VC/OAVM mode 15 minutes before and aŌ er the 
scheduled Ɵ me of the commencement of the MeeƟ ng by following the procedure menƟ oned 
in the NoƟ ce. The facility of parƟ cipaƟ on at the AGM through VC/OAVM will be made 
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available to atleast 1000 members on fi rst come fi rst served basis. This will not include large 
Shareholders (Shareholders holding 2% or more shareholding), Promoters, InsƟ tuƟ onal 
Investors, Directors, Key Managerial Personnel, the Chairpersons of the Audit CommiƩ ee, 
NominaƟ on and RemuneraƟ on CommiƩ ee and Stakeholders RelaƟ onship CommiƩ ee, 
Auditors etc. who are allowed to aƩ end the AGM without restricƟ on on account of fi rst come 
fi rst served basis.

 4. The aƩ endance of the Members aƩ ending the AGM through VC/OAVM will be counted for 
the purpose of ascertaining the quorum under SecƟ on 103 of the Companies Act, 2013.

 5. Pursuant to MCA Circular No. 14/2020 dated April 08, 2020, , the facility to appoint proxy to 
aƩ end and cast vote for the members is not available for this AGM. However, in pursuance 
of SecƟ on 112 and SecƟ on 113 of the Companies Act, 2013, representaƟ ves of the members 
such as the President of India or the Governor of a State or body corporate can aƩ end the 
AGM through VC/OAVM and cast their votes through e-voƟ ng.

 6. In line with the Ministry of Corporate Aff airs (MCA) Circular No. 17/2020 dated April 13, 2020, 
the NoƟ ce of the Annual General MeeƟ ng along with the Annual Report for the fi nancial year 
2019-20 is being sent only by electronic mode to those Members whose email addresses are 
registered with the Company/Depositories. The NoƟ ce calling the AGM has been uploaded 
on the website of the Company at www.carbo-ceramics.com. The NoƟ ce of AGM has also 
been delivered to CalcuƩ a Stock Exchange. The AGM NoƟ ce is also disseminated on the 
website of LIIPL (agency for providing the Remote e-VoƟ ng facility and e-voƟ ng system during 
the AGM) i.e. hƩ ps://instavote.linkinƟ me.co.in

 7. The AGM is being  convened through VC/OAVM in compliance with applicable provisions of 
the Companies Act, 2013 read with MCA Circular No. 14/2020 dated April 8, 2020 and MCA 
Circular No. 17/2020 dated April 13, 2020 and MCA Circular No. 20/2020 dated May 05, 2020.

e. Remote EvoƟ ng InstrucƟ ons for Shareholders. 
 1. The voƟ ng period begins on Saturday, 26.09.2020 at 9.00 a.m. (IST) and ends on Monday, 

28.09.2020 at 5.00 p.m. (IST). During this period shareholders’ of the Company, holding 
shares either in physical form or in dematerialized form, as on the cut-off  date 22.09.2020 
may cast their vote electronically. The e-voƟ ng module shall be disabled by LIIPL for voƟ ng 
thereaŌ er.

 2. For EvoƟ ng shareholders should open the internet browser and launch the URL: hƩ ps://
instavote.linkinƟ me.co.in.

Those who are fi rst Ɵ me users of LIIPL e-voƟ ng plaƞ orm or holding shares in physical 
mode have to mandatorily generate their own Password, as under: 
▶  Click on “Sign Up” under ‘SHARE HOLDER’ tab and register with your following details: - 
A. User ID: Enter your User ID 
 •  Shareholders/ members holding shares in CDSL demat account shall provide 16 

Digit Benefi ciary ID
 •  Shareholders/ members holding shares in NSDL demat account shall provide 8 

Character DP ID followed by 8 Digit Client ID
 •  Shareholders/ members holding shares in physical form shall provide Event No 

+ Folio Number registered with the Company 
B.  PAN: Enter your 10-digit Permanent Account Number (PAN) (Members who have not 

updated their PAN with the Depository ParƟ cipant (DP)/  
 Company shall use the sequence number provided to you, if applicable. 
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C.  DOB/DOI: Enter the Date of Birth (DOB) / Date of IncorporaƟ on (DOI) (As recorded 
with your DP / Company - in DD/MM/YYYY format)

D.  Bank Account Number: Enter your Bank Account Number (last four digits), as recorded 
with your DP/Company. 

 •  Shareholders/ members holding shares in CDSL demat account shall provide 
either ‘C’ or ‘D’, above. 

 •  Shareholders/ members holding shares in NSDL demat account shall provide 
‘D’, above 

 •  Shareholders/ members holding shares in physical form but have not recorded 
‘C’ and ‘D’, shall provide their Folio number in ‘D’ above 

▶  Set the password of your choice (The password should contain minimum 8 characters, 
at least one special Character (@!#$&*), at least one numeral, at least one alphabet 
and at least one capital leƩ er). 

▶  Click “confi rm” (Your password is now generated).
NOTE: If Shareholders/ members are holding shares in demat form and have registered on 
to e-VoƟ ng system of LIIPL: hƩ ps://instavote.linkinƟ me.co.in, and/or voted on an earlier 
event of any company then they can use their exisƟ ng password to login.

 3. Click on ‘Login’ under ‘SHARE HOLDER’ tab. 
 4. Enter your User ID, Password and Image Verifi caƟ on (CAPTCHA) Code and click on ‘Submit’.
 5.  AŌ er successful login, you will be able to see the noƟ fi caƟ on for e-voƟ ng. Select ‘View’ icon. 
 6. E-voƟ ng page will appear. 
 7. Refer the ResoluƟ on descripƟ on and cast your vote by selecƟ ng your desired opƟ on ‘Favour/

Against’ (If you wish to view the enƟ re ResoluƟ on details, click on the ‘View ResoluƟ on’ fi le 
link).

 8. AŌ er selecƟ ng the desired opƟ on i.e. Favour / Against, click on ‘Submit’. A confi rmaƟ on box 
will be displayed. If you wish to confi rm your vote, click on ‘Yes’, else to change your vote, 
click on ‘No’ and accordingly modify your vote.

 9. InsƟ tuƟ onal shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodians are 
required to log on the e-voƟ ng system of LIIPL at hƩ ps://instavote.linkinƟ me.co.in and register 
themselves as ‘Custodian / Mutual Fund / Corporate Body’. They are also required to upload 
a scanned cerƟ fi ed true copy of the board resoluƟ on /authority leƩ er/power of aƩ orney etc. 
together with aƩ ested specimen signature of the duly authorised representaƟ ve(s) in PDF 
format in the ‘Custodian / Mutual Fund / Corporate Body’ login for the ScruƟ nizer to verify 
the same. 

 10. If you have forgoƩ en the password: 
  (i) Click on ‘Login’ under ‘SHARE HOLDER’ tab and further Click ‘forgot password?’
  (ii) Enter User ID, select Mode and Enter Image Verifi caƟ on (CAPTCHA) Code and Click on 

‘Submit’.  
 11. In case shareholders/ members is having valid email address, Password will be sent to his / 

her registered e-mail address. Shareholders/ members can set the password of his/her choice 
by providing the informaƟ on about the parƟ culars of the Security QuesƟ on and Answer, PAN, 
DOB/DOI, Bank Account Number (last four digits) etc. as menƟ oned above. 

  •  The password should contain minimum 8 characters, at least one special character 
(@!#$&*), at least one numeral, at least one alphabet and at least one capital leƩ er. 
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  •  It is strongly recommended not to share your password with any other person and take 
utmost care to keep your password confi denƟ al.

 12. For shareholders/ members holding shares in physical form, the details can be used only for 
voƟ ng on the resoluƟ ons contained in this NoƟ ce. During the voƟ ng period, shareholders/ 
members can login any number of Ɵ me Ɵ ll they have voted on the resoluƟ on(s) for a parƟ cular 
“Event”. Shareholders/ members holding mulƟ ple folios/demat account shall choose the 
voƟ ng process separately for each of the folios/demat account.

 13. In case shareholders/ members have any queries regarding e-voƟ ng, they may refer the 
Frequently Asked QuesƟ ons (‘FAQs’) and InstaVote e-VoƟ ng manual available at hƩ ps://
instavote.linkinƟ me.co.in, under Help secƟ on or send an email to enoƟ ces@linkinƟ me.co.in 
or contact on: - Tel: 022 –4918 6000.

f. Process for those shareholders whose email id are not registered with the Registrar/Depository 
for obtaining login credenƟ als for evoƟ ng for the resoluƟ ons proposed in this NoƟ ce.

 Shareholders whose email id are not registered with the Registrar/DP are requested to contact 
our Registrar at email id. : kolkata@linkinƟ me.co.in, or contact at  Phone No. 03340049728, 
03340731698.

g. Process and manner for aƩ ending the Annual General MeeƟ ng through InstaMeet:
 Open the internet browser and launch the URL: hƩ ps://instameet.linkinƟ me.co.in 

▶  Select the “Company” and ‘Event Date’ and register with your following details: - 
A. Demat Account No. or Folio No: Enter your 16 digit Demat Account No. or Folio No
 •  Shareholders/ members holding shares in CDSL demat account shall provide 16 Digit 

Benefi ciary ID
 •  Shareholders/ members holding shares in NSDL demat account shall provide 8 

Character DP ID followed by 8 Digit Client ID
 •  Shareholders/ members holding shares in physical form shall provide Folio Number 

registered with the Company 
B.  PAN: Enter your 10-digit Permanent Account Number (PAN) (Members who have not 

updated their PAN with the Depository ParƟ cipant (DP)/Company shall use the sequence 
number provided to you, if applicable. 

C.  Mobile No.: Enter your mobile number. 
D.  Email ID: Enter your email id, as recorded with your DP/Company. 
▶  Click “Go to MeeƟ ng” (You are now registered for InstaMeet and your aƩ endance is marked 

for the meeƟ ng).

 h. InstrucƟ ons for Shareholders/Members to AƩ end the Annual General MeeƟ ng through 
InstaMeet:

 1. Shareholders/ Members are encouraged to join the MeeƟ ng through Tablets/ Laptops 
connected through broadband for beƩ er experience.

 2. Shareholders/ Members are required to use Internet with a good speed (preferably 2 MBPS 
download stream) to avoid any disturbance during the meeƟ ng.

 3. Please note that Shareholders/Members connecƟ ng from Mobile Devices or Tablets or 
through Laptops connecƟ ng via Mobile Hotspot may experience Audio/Visual loss due 
to fl uctuaƟ on in their network.  It is therefore recommended to use stable Wi-Fi or LAN 
connecƟ on to miƟ gate any kind of aforesaid glitches.
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 4. Shareholders who would like to express their views or ask quesƟ ons during the AGM may 
register themselves as a speaker by sending their request from their registered email address 
menƟ oning their name, DPID and Client ID/Folio No. at secretarial@carbo-ceramics.com 
from 23.09.2020 (9.00 a.m. IST) and ends on 25.09.2020 at (5.00 p.m. IST).Those Members 
who have registered themselves as a speaker will only be allowed to express their views/
ask quesƟ ons during the AGM. The Company reserves the right to restrict the number of 
speakers depending on the availability of Ɵ me for the AGM.  Those shareholders who have 
registered themselves as a speaker will only be allowed to express their views/ask quesƟ ons 
during the meeƟ ng.

i. InstrucƟ ons for Shareholders/ Members to Vote during the Annual General MeeƟ ng through 
InstaMeet:

 1. Once the electronic voƟ ng is acƟ vated by the scruƟ nizer/ moderator during the meeƟ ng, 
shareholders/ members who have not exercised their vote through the remote e-voƟ ng can 
cast the vote as under:

  i. On the Shareholders VC page, click on the link for e-VoƟ ng “Cast your vote”
  ii. Enter your 16 digit Demat Account No. / Folio No. and OTP (received on the registered 

mobile number/ registered email Id) received during registraƟ on for InstaMEET and 
click on ‘Submit’. 

  iii. AŌ er successful login, you will see “ResoluƟ on DescripƟ on” and against the same the 
opƟ on “Favour/ Against” for voƟ ng. 

  iv. Cast your vote by selecƟ ng appropriate opƟ on i.e. “Favour/Against” as desired. Enter 
the number of shares (which represents no. of votes) as on the cut-off  date under 
‘Favour/Against’.

  v. AŌ er selecƟ ng the appropriate opƟ on i.e. Favour/Against as desired and you have 
decided to vote, click on “Save”. A confi rmaƟ on box will be displayed. If you wish to 
confi rm your vote, click on “Confi rm”, else to change your vote, click on “Back” and 
accordingly modify your vote. 

  vi. Once you confi rm your vote on the resoluƟ on, you will not be allowed to modify or 
change your vote subsequently.

 2. Only those shareholders, who are present in the AGM through VC/OAVM facility and have 
not casted their vote on the ResoluƟ ons through remote e-VoƟ ng and are otherwise not 
barred from doing so, shall be eligible to vote through e-VoƟ ng system available during the 
AGM.

 3. If any Votes are cast by the shareholders through the e-voƟ ng available during the AGM and 
if the same shareholders have not parƟ cipated in the meeƟ ng through VC/OAVM facility , 
then the votes cast by such shareholders shall be considered invalid as the facility of e-voƟ ng 
during the meeƟ ng is available only to the shareholders aƩ ending the meeƟ ng.

 4. Shareholders who have voted through Remote e-VoƟ ng will be eligible to aƩ end the AGM. 
However, they will not be eligible to vote at the AGM.

 5. In case the shareholders/members have any queries or issues regarding login/e-voƟ ng, they 
can write an email to instameet@linkinƟ me.co.in or Call at  ( 022-49186175 )

j. A person, whose name is recorded in the register of members or in the register of benefi cial owners 
maintained by the depositories as on the cut-off  date (22nd September 2020 ) only shall be enƟ tled 
to avail the facility of e-voƟ ng. 

k. Mrs. SwaƟ  Bajaj, Partner, M/s. PS & Associates, PracƟ cing Company Secretaries, Kolkata has been 
appointed as the ScruƟ nizer for providing facility to the members of the Company to scruƟ nize the 
voƟ ng and remote e-voƟ ng process in a fair and transparent manner. 
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l. The Chairman shall, at the AGM, at the end of discussion on the resoluƟ ons on which voƟ ng is to 
be held, allow voƟ ng with the assistance of scruƟ nizer, by use of “e-voƟ ng” for all those members 
who are present at the AGM but have not cast their votes by availing the e-voƟ ng facility.

m. The ScruƟ nizer shall aŌ er the conclusion of voƟ ng at the general meeƟ ng, unblock the votes cast 
through e-voƟ ng in the presence of at least two witnesses not in the employment of the Company 
and shall make, not later than three days of the conclusion of the AGM, a scruƟ nizer’s report of 
the total votes cast in favour or against, if any, to the Chairman or a person authorized by him in 
wriƟ ng, who shall countersign the same and declare the result of the voƟ ng forthwith.

n. The Results declared along with the report of the ScruƟ nizer shall be placed on the website of the 
Company (www.carbo-ceramics.com) immediately aŌ er the declaraƟ on of result by the Chairman 
or a person authorized by him in wriƟ ng. The results shall also be immediately forwarded to The 
CalcuƩ a Stock Exchange Limited. 

o. The Member(s) requiring any assistance with regard to use of technology for remote e-voƟ ng or at 
any Ɵ me before or during the 118th AGM (including e-voƟ ng in the 118th AGM) may contact Mr. 
Rajiv Ranjan (Assistant Vice-President) at the designated email ID: rajiv.ranjan@linkinƟ me.co.in or 
contact at 022-49186000.

  
 By Order of the Board
 For Carbo-Ceramics Limited

Kolkata K. Biyani
June 26, 2020  Company Secretary
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Annexure to the NoƟ ce 

Profi le of Mrs. Samarpita De Director being re-appointed 

Mrs. Samarpita De (DIN 08128103), aged 33 years, is a B.Sc. Graduate and qualifi ed MBA in Human 
Resource Management having over 13 years of experience in various fi elds including HR, AdministraƟ on 
and Co-ordinaƟ on. She is neither a director in any other Company nor holds commiƩ ee posiƟ on in any 
other Company. She is not related to any director of the Company. She does not hold any shares in the 
Company.

 By Order of the Board
 For Carbo-Ceramics Limited

Kolkata K. Biyani
June 26, 2020  Company Secretary




